
  

How and why you need to file a Zoning Appeals Petition, and what to expect from the process. 
 

1. A variance is a specific approval to deviate things like building height, lot area, parking 
spaces, setbacks, etc., from the development standards of the Unified Zoning Ordinance 
(UZO). In Tippecanoe County (except for Lafayette who has their own division and 
Shadeland), a variance can only be granted by the Area Board of Zoning Appeals (ABZA), 
after a Public Hearing at one of our meetings. A single petition may be filed with multiple 
variances. See fees below in #7. 

2. A special exception is a specific authorization of a proposed land use in a given zoning 
district, but only upon showing that certain conditions can be met. In Tippecanoe County, 
(except for Shadeland), a special exception can only be granted by the ABZA. For multiple 
special exceptions, even on the same property, multiple petitions must be filed. For 
example, if your business is both a winery and an agricultural rental hall in an A zoning 
district, you must file two separate petitions. Each petition would address the findings 
relevant to the specific use. See fees below in #7. 

3. An Appeal is when an Administrative Officer has made a zoning decision, and you would 
like to appeal that decision. For further information, please contact APC staff at (765) 423-
9242. 

4. The ABZA meets on the 4th Wednesday of each month January through October, there is 
no meeting in November, and it meets the 1st Wednesday of December. The meetings are 
held at 6pm in the County Office Building, 20 N. 3rd Street, Lafayette. 

5. Your complete request to the ABZA must be filed no later than 30 days before we hold our 
public hearing. You may find the relevant deadline dates on our website here: 
https://www.tippecanoe.in.gov/DocumentCenter/View/39256/2023-March-APC-EXEC-
BZA-MTGS-DLINES-Table-.  

6. You may find the ABZA forms packet on our website here: 
https://www.tippecanoe.in.gov/391/Forms-Applications. There is also a handy checklist 
available to help you determine when to submit what forms. In addition to the forms 
included in the packet, 5 copies of a site plan must be provided. 

7. Pay the fee for the request made. Fees may be paid by cash, check or charge (service fees 
apply). You may also pay by credit card over the phone. 

a. Variance, Single-Family Residential $100 + $50 for each additional request 
b. Variance, all others $500 + $50 for each additional request 
c. Special Exception $500 
d. Appeals from the Decision of the AO $500 (no fee if filing an appeal of a zoning 

ordinance violation citation notification) 
8. Once you submit your filing, staff will prepare a packet for you. This will include: 

a. A sign ($10/each) that must be posted on your property in a conspicuous manner, 
along any street frontage you have; if your property abuts two streets, for example, 
you will have two signs. If you do not have any street frontage, staff will work with  
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you to figure out the best location for the sign. If you are unable to return in person 
to the APC office, this may be provided the day you file your request.  

b. A letter that must be sent to specific people according to the ABZA bylaws. We will 
provide you with one letter, and you will need to make as many copies as you need. 
If you are unable to return in person to the APC office, this may be sent to you 
digitally via email. Please let us know if that is the case. 

c. A list of people you must send that letter to. This will be in the form of mailing labels 
for your convenience. This list may also be sent digitally via email, if requested. 

9. At least 21 days before the hearing, you must send via USPS certified mail the letter to 
interested parties provided by APC staff to all those people on the list provided. Please keep 
and fill out the green and white Post Office receipts; these must be submitted to staff for 
your case to be heard. A copy of these receipts is also fine if you wish to keep the originals. 

10. At least 21 days before the hearing, you must post any sign(s) on your property that has a 
street frontage. The sign(s) will be provided by staff and must be picked up at the APC 
office. Signs are $10 each and will come pre-filled. 

11. Because you have provided Form 2, (Notice of Public Hearing Release), the staff can take 
your notice to the local newspaper. The newspaper will send you a bill by email, which is 
usually owed before the ad can be published; the ad must be published at least 10 days 
prior to the public hearing date. Please be sure to pay the bill in a timely manner. 

12. You must obtain a Proof of Publication (POP) from the newspaper and submit it to the APC 
staff before the hearing. It may take 5-7 days to receive the POP from the newspaper, so we 
recommend you request it as soon as you have paid the bill. 

13. Staff members may contact you regarding your petition as they write the staff 
recommendation; when you signed the petition, you also gave your permission to have staff 
visit your subject site. Staff will make every effort to notify you as to the timing of that visit, 
but please provide any helpful information such as where to park or if it is okay to take 
pictures of a fenced-in area. Pictures can be helpful to the ABZA board at the hearing to 
demonstrate the impact of your request.  

14. The Thursday before the meeting, staff will provide you (along with all the Board members 
and other petitioners on the same agenda) with a copy of the staff report and 
recommendation. 

15. The day of the hearing, you must complete and submit to APC staff Form 5 (Affidavit of  
Public Notice). 

16. Either you or a representative must attend the public hearing on your request, or your case 
may be dismissed. At the hearing, the Staff will present its report and recommendation, 
then you will be given an opportunity to speak, followed by any members of the public 
wishing to speak for or against your request. You will be given a chance to rebut, and the 
Board can then ask questions. Each person addressing the Board will be given 5 minutes 
max to speak. The Board will then fill out written ballots, either voting for or against; you 
need either 4 “yes” votes to be granted your request, or 4 “no” votes to have it denied. Fewer 
than 4 either way and your request is automatically continued to the next meeting. 
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17. If you are not prepared for the meeting, you may ask the Board at any time before the 

hearing for a continuance. You may request either one month or two, but no more than 2 
continuances may be granted to the petitioner. After that, your request will either be heard 
or dismissed. Please make your continuance request in writing to the APC office as soon as 
you know. The notification sign, if it was already posted, must stay posted on your property 
until the Board has finally heard and decided your request. 

18. After the hearing, if your request was approved, you are free to obtain your building permit 
or operating permit. If your request included any conditions, you may have additional steps 
to take before the permit may be issued. The site plan approved by the Board must be used 
to obtain your permit. If your request included any commitments, those must be recorded 
with the County Recorder’s Office before any permits can be issued. A letter will be sent to 
you following the hearing, to officially notify you of the outcome and any follow-up items.  

19. Please remove the sign(s) from your property within 5 days. 
20. If you were requesting a special exception, the use must be established within one (1) year 

of its being granted, or it ceases to be valid. 
21. If your variance was approved, that approval only applies to the situation illustrated in your 

site plan. It runs with the property (rather than the property owner or petitioner), but 
ceases to be authorized and becomes void when: 

a. the use of the variance ends; 
b. the property conforms with this ordinance as written; or 
c. the condition of the site changes so that it no longer conforms to the previously 

approved site plan. 
 
The staff of the APC is always available to answer your questions, assist you, or provide you with 
additional forms and copies of our bylaws. Please contact them at the Area Plan Commission 
Office at 20 N. 3rd Street, Lafayette; (765)423-9242; apc@tippecanoe.in.gov.  
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Address or Site Location: 

 SUBJECT PROPERTY 

20 N. 3rd St. 
Lafayette, IN 47901 
(765) 423-9242  
apc@tippecanoe.in.gov 

 
 

05/2023 

For Office Use BZA -  

 PETITIONER 

Date: Receipt #: Planner: 

 REPRESENTATIVE (Complete if applicable.) 

Name: Name: 

Company: 

Address: Address: 

Email: 

Email: 

Telephone: 

Parcel ID #(s): 

 Full Legal Description (Attach separately if more space is needed.): 

Page 1 of 2 

 PROPERTY OWNERSHIP (Complete if the petitioner is not the sole owner of the subject property.) 

  Property Owner  

Zoning District: Current Land Use: 

Address: 

Email: 

Name: 

 Property Owner  

Address: 

Telephone: 

Telephone: 

Email: 

Telephone: 

Name: 



   
    

     
  

          
                            
 
 
          

 
 

 
 
 
 

 
 
 
 

 

 Type of Appeal Sought: 
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Lafayette, IN 47901 
(765) 423-9242  
apc@tippecanoe.in.gov 

 
 

05/2023 

 ACKNOWLEDGEMENT 

Page 2 of 2 

I/We, the petitioner, hereby certify that the information contained above and in the attached forms 
is true and correct to the best of my/our knowledge, and that I/we are the owner(s) of the subject 
property or have the consent of all of the owners to file this petition. Permission is also hereby 
granted for the staff of the Area Board of Zoning Appeals to access the property, if necessary, in 
order to collect information as part of the review of this petition. 

Signature Date 

Signature Date 

 Detailed Description of Request (See instructions for proper formatting.): 

REQUEST 

Special Exception (Attach Form 21S.) Appeal of Administrative Officer’s Decision 

 Variance (Attach Form 21V.)  



 

1. Please skip the first line, marked For Office Use. 
2. Under Subject Property, fill in the street address of the property. If none exists, use a 

detailed description such as the acreage and location of the property, relevant to the nearest 
road intersection. For example, 50 acres on the south side of CR E 300 N, east of its 
intersection with N 500 E. 

3. The Parcel ID # may be obtained from the County Assessor’s records, from the County 
Beacon website: https://www.tippecanoe.in.gov/151/Access-Property-Tax-Assessment-
Records. You may also call the APC staff at (765)423-9242. 

4. The Zoning District may be obtained from the APC staff Zoning Map, which is available 
on GIS page: https://tinyurl.com/Zoning-Web-Map. You may also call the APC staff at (765)423-
9242. 

5. Under Current Land Use, please briefly state how the property is being used. For 
example, single-family dwelling, gas station, or retail business. Please be as specific as 
possible. 

6. The Full Legal Description must be included with your petition. This will either be a 
full metes and bounds description, usually found on the deed to the property, or a lot 
number and subdivision name (if it is a platted lot), along with the Quarter Section, 
Township and Range. Use an additional page if necessary. A brief legal description (tax 
description) for unplatted land will not work. 

7. The Petitioner is the person wishing to make the request and will be responsible for 
signing relevant documents for the request. If the Petitioner wishes to be represented by 
an Attorney or other such person, their name and contact information will need to be under 
the subject Representative.  

8. If the petitioner is not the owner of the subject property, please fill out the Property 
Ownership section, along with Form 1 (Property Owner Consent).  

9. Check the box relevant to your request, fill out and submit the associated documents as 
shown here. 

10. Five copies of a site plan must also be submitted for a complete filing. Site Plans should 
include: 

a. the direction north shown by arrow; 
b. the address of the site; 
c. all site boundaries and dimensions; 
d. the name of any/all streets or private drives; 
e. location and horizontal and vertical dimensions of all existing and proposed 

structures, with each part labeled appropriately; 
f. the distance of all existing and proposed structures from all front, rear and side lot 

lines, measured from the point where the structure or its foundation is nearest the 
lot line; and 

g. any additional information as requested by APC staff. 
 
 
 
 
 

Instructions - Zoning Appeals Petition 
Tippecanoe County Area Board of Zoning Appeals 
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11. The Detailed Description will list the reason for your request(s), along with any relevant 
information. Please list all variances being sought. Only one special exception may be filed 
per Petition, even for the same property. If additional room is needed, please attach a 
separate sheet of paper. Examples: 

a. A variance to decrease the rear setback on the east side from the required 25’ to 13’ 
to allow an addition to the single-family dwelling on the property. 

b. A special exception to allow a transient guest house with a maximum of 6 guests in 
an R1 zoning district. 

12. The petitioner(s) must sign and date this form. 
 
 
 
 

Please contact the APC staff at (765)423-9242 if you have any questions about filling in this form. 
 

Instructions - Zoning Appeals Petition 
Tippecanoe County Area Board of Zoning Appeals 
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05/2023 

 BZA -  

 PETITIONER 

 FINDINGS 

A. Section 3-2 of the Unified Zoning Ordinance authorizes the special exception for this use in 
this zoning district (Select One.): 

B. The requirements and development standards for the requested use as prescribed by the 
Unified Zoning Ordinance will be met because: 

C. Granting this special exception will not subvert the general purposes served by the Unified 
Zoning Ordinance because: 

Name: 

WHEN considering a special exception request, the Area Board of Zoning Appeals (ABZA) uses the 
following criteria to approve, conditionally approve, or deny a special exception, and the petitioner 
must address each one of them. A special exception may be approved by the ABZA only upon a 
determination that all of the following are true: 

  Page 1 of 2 
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05/2023 

D. Granting this special exception will not materially and permanently injure other property or 
uses in the same zoning district and vicinity because of: 

d. Placement of outdoor lighting. Reasons: 

  Page 2 of 2 

a. Traffic generation. Reasons: 

b. Noise production. Reasons: 

c. Hours of operation. Reasons: 



 

1. Please skip the first line, marked BZA-. 
2. Fill in the petitioner name(s). 
3. To complete the Findings, provide the reason for your request, and how it will or will not 

impact the following information. The information you provide will be used by the ABZA 
board members to make their final decision on whether to grant or deny your request. 

A. Check the appropriate box. This answer must be a “yes”, or your petition cannot be 
heard. If there is any question about this answer, please contact our staff. 

B. This section is in relation to how the improvements on the property will meet the 
standards of the UZO, such as building height, setbacks, and lot coverage. Unless 
you are requesting a separate variance for any of these items, they all must be met. 

a. The site plan you must submit will need to show how the improvements are 
meeting the standards of the UZO.  

C. The general purposes of the UZO are to promote the public’s health, safety and 
general welfare. How will your proposed use of the property NOT negatively impact 
other’s health, safety and general welfare? 

D. Please indicate how the other properties in your area will or will not be impacted by 
the following: 

a. Traffic – how many cars will be visiting the site daily, and how will the road(s) 
leading to your site be impacted? Will there be any heavy truck traffic for 
example? 

b. Outdoor lighting – how many and what type of outdoor lights do you plan to 
use on your property? Mention if it will be downward directed light, bright 
white or muted orange, etc. How often will those lights be on? Which lights 
are existing on your site, and will there be any additional lights? Your site 
plan must show all lights, both existing and proposed; please make sure to 
address that in your answer here. Will any light be a nuisance to your 
neighbors? 

c. Noise production – mention anything happening on site that could produce 
noise, such as outdoor playgrounds, heavy truck traffic, unloading/loading 
heavy materials, boarding of animals, loud music being played, etc. How 
much of this noise could be heard by your neighbors; are you planning to 
install any buffer around your property? Will you be limiting outdoor 
activities in any way, or during certain hours? 

d. Hours of operation – state your intended hours of operation, and how this 
compares to other uses in the neighborhood. For example, a Transient Guest 
House will be operated 24 hours a day, 7 days a week, which is similar to 
other residential uses. An ag rental hall could operate later in the day on 
Fridays and Saturdays, which is not similar to the farming or residential uses 
nearby. 

 
Please contact the APC staff at (765)423-9242 if you have any questions about filling in this 
form. 

Instructions – Findings of Fact, Special Exceptions 
Tippecanoe County Area Board of Zoning Appeals 
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The Area Board of Zoning Appeals of Tippecanoe County, Indiana 
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Lafayette, IN 47901 
(765) 423-9242  
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 BZA -  

 PETITIONER 

 FINDINGS 

A. The granting of this variance will not be injurious to the public health, safety, morals, and 
general welfare of the community because: 

B. The use and value of the area adjacent to the property included in the variance request will not 
be affected in a substantially adverse manner because: 

C. The terms of the Unified Zoning Ordinance are being applied to a situation that is not common 
to other properties in the same zoning district. My (our) situation is unique because: 

Name: 

WHEN considering a variance request, the Area Board of Zoning Appeals (ABZA) uses the 
following criteria to approve, conditionally approve, or deny a variance, and the petitioner must 
address each one of them. (This form may be completed separately for each requested variance if 
necessary.) A variance may be approved by the ABZA only upon a determination that all of the 
following are true: 

  Page 1 of 2 
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D. The strict application of the terms of the Unified Zoning Ordinance will result in an unusual 
and unnecessary hardship as defined in the Unified Zoning Ordinance because: 

E. The hardship involved is not self-imposed or based solely on a perceived reduction of or 
restriction on economic gain because: 

F. The variance sought does provide only the minimum relief needed to alleviate the petitioner’s 
hardship because: 

  Page 2 of 2 



 

1. Please skip the first line, marked BZA-. 
2. Fill in the petitioner name(s). 
3. To complete the Findings, provide the reason for your request, and how it will or will not 

impact the following information. The information you provide will be used by the ABZA 
board members to make their final decision on whether to grant or deny your request. 

A. Explain how your request will not be injurious to the public health, safety, morals, 
and general welfare of the community. For example, building a detached garage 8’ 
from the property line instead of the required 10’ is a minimal difference, and the 
garage location is not going to harm the public in any way. 

B. How will your request affect the properties around you? For instance, the garage set 
8’ from the property line will not prevent the house next door from being used as a 
house, any more than a garage set 10’ from the property line. Will the closer garage 
impact the value of the house next door? 

C. Is there something unique about your property that makes adhering to the terms of 
the UZO more difficult? For example, do you have a corner lot where one “side” is 
actually more of a curve, making your property an odd shape? Is part of your 
property a giant ravine where you cannot build?  This can refer to size, shape or 
topography of your property. 

D. How would adhering to the terms of the UZO create an unusual and unnecessary 
hardship for you? A hardship is defined as a perceived difficulty with regard to one’s 
ability to improve land stemming from the application of the development 
standards of this ordinance, which may or may not be subject to relief by means of 
variance.  

a. For example, if your property has a ravine in the rear, you might be 
requesting a variance for a front setback to build closer to the road than 
required, so that you don’t have to build over a ravine. The hardship is the 
buildable area of your lot. 

E. How is the hardship as described above not one that you created yourself?  
a. Are you expanding your building footprint to increase the number of 

customers that can visit your retail establishment? That would be an 
economic gain, and you would not pass this particular test.  

b. Would building a detached garage 10’ from the property line put it too close 
to the home for your comfort? That could be described as a practical difficulty 
but could not be considered an ordinance-defined hardship. 

F. How is the request you are making only the minimum relief from the ordinance? 
For example, if the ordinance requires a 40’ setback and you are requesting 38’, you 
could explain that this 2’ difference is the least amount you could ask for in order to 
do what you need on your property. If you are asking for 3’ setback instead of 40’, 
there may be additional information needed to explain why it is such a large 
variance. 

 
Please contact the APC staff at (765)423-9242 if you have any questions about filling in this form. 

Instructions – Findings of Fact, Variances 
Tippecanoe County Area Board of Zoning Appeals 
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The Area Plan Commission of Tippecanoe County, Indiana  

The Area Board of Zoning Appeals of Tippecanoe County, Indiana 

Notice of Public Hearing Release 
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 Case #: 

 APPLICANT/PETITIONER (or REPRESENTATIVE) 

 ACKNOWLEDGEMENT 

Telephone: 

Name: 

 NEWSPAPER 

Address: 

Journal and Courier  

Email: 

I hereby authorize the Area Plan Commission of Tippecanoe County (APC) or the Area Board of 

Zoning Appeals of Tippecanoe County (ABZA) to publish the required notice of public hearing for 

my case in the above-listed newspaper on my behalf. I also authorize the newspaper to bill me 

directly for the cost to publish this notice. I acknowledge that I am financially responsible for the 

cost of publishing the notice, and that failure to timely pay this cost may result in the notice not 

being published in the timeline required by the APC or ABZA bylaws, as well as my case being 

automatically continued to the next hearing of the APC or ABZA. 

Signature Date 



Page 1  

1. Please skip the first line, marked Case #. 
2. Whoever is responsible for paying the legal ad should include their information in the 

APPLICANT/PETITIONER box; it does not need to be the petitioner. The newspaper 
will contact this person via email to pay the bill. Please make sure to check your inbox (and 
even your Spam folder) around 15-20 days before the hearing date. If you have not received 
a bill by 14 days before the hearing date, please contact our office. 

3. The legal ad must be published at least 10 days prior to the hearing date, or your case will 
not be heard. Typically, the ad cannot be published until you pay the bill sent by the 
newspaper. 

4. Please sign and date the form. 

Instructions – Notice of Public Hearing Release 
Tippecanoe County Area Board of Zoning Appeals 



   

    
       

          
                            
 
 
          

 
 

 
 

 
 

 
The Area Board of Zoning Appeals of Tippecanoe County, Indiana 

Notice of Public Hearing to Interested Parties F
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   Email:  

Telephone: 

Name: Address: 

 REQUEST 

 PETITIONER (or REPRESENTATIVE) 

Telephone: 

   Email:  

TO WHOM IT MAY CONCERN:       BZA -  

You are receiving this notice because you own property near land which is the subject of a 

pending public hearing of the Area Board of Zoning Appeals of Tippecanoe County (ABZA), 

scheduled for Wednesday,         at 6:00 PM in the Tippecanoe Room 

of the County Office Building, 20 North 3rd Street, Lafayette, Indiana 47901. At this hearing, 

the ABZA will consider the following case: 

 

Persons wishing to speak to this matter, either for or against, will be given an opportunity to 

do so at the public hearing in accordance with the ABZA Bylaws. Since the public hearing may 

potentially be continued (rescheduled) to a future date, please contact the staff of the ABZA 

prior to the scheduled public hearing to learn if a continuance is anticipated.  

Letters, either in support of or opposition to the request, which are mailed, hand-delivered or 

emailed to the ABZA office no later than 10:00 AM eight calendar days prior to the hearing 

date, will be included in the hearing packet that is published and provided to members of the 

ABZA. Letters received after that time will be included in the case file and made available to 

members of the ABZA at the hearing.  

Details of the case are on file and available for public review at the offices of the Area Board of 

Zoning Appeals of Tippecanoe County, 20 North 3rd Street, Lafayette, Indiana 47901, Monday 

through Friday, 8:00 AM to 4:30 PM. Interested parties with questions or concerns about the 

case are encouraged to contact the petitioner and/or ABZA staff prior to the hearing, as noted 

below: 

 

20 N. 3rd St. 
Lafayette, IN 47901 
(765) 423-9242  
apc@tippecanoe.in.gov 

 
 

 ABZA STAFF 

05/2023 ABZA 



    
    

    
   

          

             

               
 
 

      
 

 
 

 
 

 
 
 
 
 
  
 

STATE OF        )      
          )  SS:  
COUNTY OF    )  
 
Subscribed and sworn to before me this           day of                                ,             .   
         
My commission expires:              
      

     County of Residence:               
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 20 N. 3rd St. 
Lafayette, IN 47901 
(765) 423-9242  
apc@tippecanoe.in.gov 
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Applicant/Petitioner (or Representative): 

I/we hereby certify that notice of public hearing to consider the above application/petition was sent 
by certified mail to the last known address of each of the following persons, as attached hereto as 
Exhibit A, they being all persons to whom notice was required to be sent by the bylaws of the Area 
Plan Commission of Tippecanoe County, Indiana (APC) or the Area Board of Zoning Appeals of 
Tippecanoe County, Indiana (ABZA), and that said notices were postmarked on the day of                            
, 20     , being at least twenty-one (21) days prior to the scheduled public hearing.  

 
I/we further certify that the notice sign(s) required to be posted on the subject property described 
in the above application/petition were posted on the subject property in accordance with the bylaws 
of the APC or ABZA on the day of                          , 20     , being at least twenty-one (21) days prior 
the scheduled public hearing, and remained on said property in a conspicuous place for the full 
twenty-one (21) day period as required by the bylaws of the APC or ABZA. 
 
The above information, to my knowledge and belief, is true and correct. 

 

 Case #: Public Hearing Date: 

 AFFIDAVIT 

Signature Date 

Printed Name of Notary Public 

Signature of Notary Public 

The Area Plan Commission of Tippecanoe County, Indiana  

The Area Board of Zoning Appeals of Tippecanoe County, Indiana 

Affidavit of Public Notice 
 

 APPLICATION/PETITION 

Signature Date 



  

1. This form can ONLY be filled out on the day of the hearing.  
2. Please fill in the Petitioner name, case # (assigned by APC staff) and public hearing 

date. 
3. Please fill in the date the letters were mailed, and the sign(s) was posted. 
4. The rest of the form must be filled out in front of a Notary Public, only on the day of the 

hearing. By signing this form, you are acknowledging that the letters were sent, the sign(s) 
was posted at least 21 days before the hearing, and the sign(s) was kept in place for the full 
21-day period and remains posted today (the day of the hearing). Please note that there 
may not be a Notary Public available at the hearing, so you must make arrangements prior 
to attending the public hearing. 

Instructions – Affidavit of Public Notice 
Tippecanoe County Area Board of Zoning Appeals 
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